MynununaneHoe Or0IkeTHOe 00111e00pa3oBaTelbHOE YUK ICHUE
nuned Ne 23 ropona CraBpomnodis

VTBEPXIEH

Oo6muM coOpaHreM pabOTHHUKOB
MBOY nuuest Ne 23 r.CraBpormois
(mpoTokoia oT 02.09.2024 Ne 1)

PernameHnT paboThl 0011ero codpanus paGoTHHKOB

.MBOY aunest Ne 23 r.CraBpomnoJisi

1. O01ne mMoJI0KeHHS

1.1. Hacrosmuii pernamMeHT pa3paboTaH B COOTBETCTBUY ¢ DeiepatbHBIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii @enepainnmy, ycTaBOM
MbBOY nuues Ne 23 r.CraBporois.

1.2. PermameHT ycTaHaBIWBaeT NOPSAOK OPraHU3aIlldud AESITEILHOCTH OOIIErO
cobpanus paborHukoB MBOVY gumes Ne 23 r.CrasBpomons (mazee —
oOpa3oBateibHasl OpraHUu3aIys).

1.3. Ob6mee cobpanue pabOTHUKOB SIBISETCSA IIOCTOSHHO J€HCTBYIOIIUM
KOJIJIETMaJIbHBIM OPTaHOM YIIpaBIIeHHs 00pa3oBaTeNbHON opraHm3amuu. B cocras
obmiero coOpaHust paOOTHHKOB BXOMAT Bce pabOTHHMKK 00pa3oBaTeILHON
OpraHH3aIl}H.

2. Oprannsanusi paéoThl 001Hero cOOpaHHs PAGOTHHKOB

2.1. IlepBoe 3acenanue oOriero cobpanus pabOTHHKOB IIOCIIE €ro CO3JAaHHA, a
TaK)Ke IIEPBOE 3acellaHue HOBOI'O COCTaBa OOIIEero coOpaHus pabOTHHUKOB
CO3BIBAETCS PyKOBOJUTEIEM 00pa30BaTeIbHOW OpraHu3aluy He To3aHee 7 (ceMu)
paboumx [QHEW mocne co3maHus obiiero cobpaHus pabOTHHUKOB WM H30paHus
HOBOI'O CcoOCTaBa oOmiero cobpanus pabOTHHKOB, KOTOPBIM BeIET 3acedaHue 0
U30paHus IpesiceaTens obmero coopanms paboOTHUKOB.

2.2. PyxoBozacTBO o6LIMM coOpaHueM pabGOTHUKOB OCYIIECTBIISET IPEACENaTelb.
Benenne npoTokonoB obimiero  coOpaHus pabOOTHHKOB  OCYILECTBISAETCS
cekperapeM. IIpencenarens u cexperapb o0mmero cobpanuss pabOTHHKOB
BBITIOJTHSIIOT CBOM 00S3aHHOCTH Ha OOIIIECTBEHHBIX HAYajIax.

Ilpencenarens:

o OpraHu3yeT AESATEeNBHOCTh 0011Iero COOpaHus;



o HHOOPMHUpPYET UIEHOB OOILEro COOpaHMs O MPEICTOAIIEM 3acelaHuy B
nopsake, mpeaycMotpenHom ycrasoM MBOY mumes Ne 23 r.CraBpomons u
HACTOSIIIAM PETJIaMEHTOM;

o OpraHu3yeT IMOATOTOBKY U IIPOBEACHUE 3aCCAaHMAA,

OIpeAcCIACT IMOBECTKY 3aCCIaHusd,

KOHTPOJHPYET BHITNIOIHEHUE PELICHHH.

o

3. Bacenanus o6iiero codbpaHus pabOTHUKOB IPOBOIATCS C MEPHUOJUIHOCTBIO,
ycranoBieHHo# ycraBom MBOY nunest Ne 23 r.CraBpomosis.

2.4. BacemaHus o00mmero cobpaHus pabOTHUKOB MOTYT IIPOXOIUTh B (opme
KOH(hepeHII-CBA3H.

2.5. Ha 3acemanms o0Iiero cobpadus paOOTHAKOB MOTYT OBITH IIPUITIAIIIEHBI
NpENCTABUTENN  YYPEIOWTeNs,  OOIIEeCTBEHHBIX  OpraHHM3alMd,  OpPIaHoOB
MYHHIMIAIEHOIO ¥ TOCYAApCTBEHHOrO YIpaBleHHMs U JApyrue Jjura. Jluna,
TIpUIJIAIlIeHHble Ha 3acelaHue, IOJb3YIOTCS IIPaBOM COBEIIATEeNFHOro rojoca,
MOI'YyT BHOCHTH NpPEIJIOKEHHs U 3asiBIeHHs, y4acTBOBaThb B OOCYKIEHUH
BOITPOCOB, HAXO/ISIIIIAXCS B UX KOMIIETEHIIUH.

2.6. Pemienusi, MpUHATBIE OOIIMM cOOpaHHEeM paOOTHHKOB B COOTBETCTBHH C
3aKOHOJATENLCTBOM M B IIpelesiaX CBOWX IIOJIHOMOYHMH, 00SA3aTENbHBI IS BCEX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3aliy.

2.7. Pemenus o6mmero coOpaHus pabOOTHHUKOB MOTYT COIEPXKaTh IIOPY4YEHHS,
o0sg3aTelbHbIE JUIS  WCIOJHEHWsT BceMH pabOTHHKaMH  00pa3soBaTelbHOM
OpraHU3aIliK U PEeKOMEHIAIINK yYacTHUKaM 00pa30BaTelIbHOrO IIpolecca.

2.8. Pemrenus oOmero coOpanuws pabOTHUKOB JOBOIATCSA IO CBEIEHMS BCEX
3aMHTEPECOBAHHBIX JIUI] He mo3aHee 7 (ceMu) pabodnx THEW IOCie MPOLIEIIIETo
3acelaHus.

2.9. Ilpeacenaresib OTYUTHIBAETCS O JEATSIHHOCTH OOIEro codpaHus pabOTHHUKOB
Ha 3acelaHuu 00IIIero coopanusi paOOTHUKOB HE PeXe OJHOTO pasa B IOL.

3. [Mopsinok co3biBa o4YepeaHOro obuero coopaHus padboTHHKOB

3.1. Pemienwe o0 I@pPOBENEHHH OYEPEIHOTO O00OIIero coOpaHus pabOTHUKOB
IpUHUMAETCs ImpejcemaTesieM oOmero coOpaHuss pabOTHHKOB, KOTOPBIM
oTIpe/ieNseT:

o MpolieTypy IIPOBENCHHUS;

° IMOBECTKY 3aCCIaHuUsd,
° AaaTy, BpeMs U MECTO IIPOBEACHNA;
e NEepCuYCHp MaTCpHaJIoOB IOJid NPCABAPHUTCIBHOIO O3HAKOMIICHHUS YICHAMHU

O6L[I€1"O co6paH1/15{ pa6OTHI/IKOB, a TaKXe€ MOPAO0K TaKOI'0 O3HAKOMIICHU



o TIOPAIOK TOJIOCOBaHHSA II0 BOIIPOCAM IOBECTKH: OTKPBITOS, TaiHOEe WJIH
3a04HOE;

o WHBIE BOIPOCH, HEOOXOTHMBIE [UIs ITOATOTOBKH TPOBEICHHA o011ero
cobpanus pabOTHHUKOB.

IIpencenarens obuiero codpanuss pabOTHHUKOB COITIACOBBIBACT C PYKOBOIUTEIEM
06pa3oBaTeNbHON OpraHu3allié JaTy, BPEMs M MECTO NPOBEACHUS OHepelHOrO
3aceaHus 00IIero coopanus pabOTHUKOB.

3.2. Ilpencenarens, cekperapb o0iero coOpadus pabOTHMKOB WIM JIMIAE, HX
3aMEHSIOIIMe, YBEJOMIISIOT HIEHOB OO0IIero coOpaHus pPabOTHHKOB O JIaTe,
BpEMEHH, MeCTe IIPOBEJICHHs M MOBECTKE 3ace/[aHus He TO3JHEe 1M 33 7 (cemb)
pabourx THeW 10 JaThl €ro IPOBEICHNUS.

3.3. PemeHume O INPOBEIEHMM OYEPENHOro O0OIIero cobpanus PpabOTHHKOB
BpydaeTcs wWieHaM ofmero cobpaHus paOOTHHKOB JIMYHO WM HAMpaBIIieTCs
IOCPEICTBOM 3JIEKTPOHHOM WIH HHOH CBA3M, 00ECIEUMBAIOIICH ayTeHTUIHOCTh
mepefaBaeMbIX M [PHHEMAeMBIX COOOIICHMH M HX  JNOKyMEHTalbHOC
TIOITBEPKICHUE.

3.4. JIOMONHUTENBHEIE TIPEJIOKEHHUs B [IOBECTKY 3aceaHHUs OYePEeqHOro OOIIIero
coGpaHuss paGOTHHKOB MOTYT OBITH BHECEHBI UIEHAMH OOIIEro CoOpaHus
paGOTHUKOB B CPOK He Mo3fHee udeM 3a 3 (Tpu) paboumx AHS [0 1aThkl €ro
IPOBEICHMUSL.

4. Tlopsiiok co3bIBA BHEOYEPETHOTo 0011ero cobpanusi paGoTHUKOB

4.1. Co3bIB BHEOUEPEIHOro 00Iero coOpaHusi paOOTHUKOB OCYINECTBISICTCS B
cilydasx, mpeaycMoTpeHHbIX ycTaBoM MBOY muies Ne 23 r.CtaBponoJis.

4.2. TlpennoxeHwe O CO3BIBE BHEOYEPEIHOTO OOIIEro coOpaHus pPabOTHHUKOB
TOJDKHO COZIEPIKaTh:

o apryMEeHTUPOBaHHOE 000CHOBaHUE HEOOXOMMOCTH IPOBEICHUS
BHEOYEPEIHOTO 001Iero coopanusi pabOTHUKOB,;

o IIPOEKT MTOBECTKH 3aCEeIaHNUs;

° TpeIoIaraeMylo IaTy BHEOUEPEIHOro 00Imero coopanus pabOTHUKOB;

° nepedeHbh HMHMIMATOPOB MPOBENEHHUS BHEOYEPEITHOIro obmero cobpaHwus
pabOTHHUKOB.

4.3. TlpennoxeHne O CO3bIBE BHEOYEPEOHOrO OOIIEro coOpaHus IepenaeTcs
HETIOCPEICTBEHHOTO B KaHIESPUI0 00pa30BaTENIbHOM OpraHM3alliy He IMO3JHee
10 (mecsitn) paboumx nHEW IO AAThl MIPEANIOIAraeMoro BHEOYEPEOHOTO o0111ero
cobpaHus pabOTHHKOB, B Cllydae €CId WHHIIMATOPOM BHEOYEPETHOrO OOIIETO
coOpanus pabOTHUKOB SIBJISIETCS He IpecenaTelb 00Iero coopanus pabOTHUKOB.

4.4. Tlpexncenatenb, cexpeTaph 00mero cobpaHWs PaOOTHHMKOB HIIH JIMIA, WX
3aMEHSIONIAE, YBEIOMISIOT WICHOB o00mero cobpaHus pPabOTHMKOB O



BHeOYepeHOM 00IeM coOpaHHU pPabOTHUKOB ITyTe€M BPYHYEHUS UM HANPABICHHUA
IOCPE/ICTBOM OJIEKTPOHHOM MJIM WHOM CBA3M IPENTOKCHUT HHUIHATOPOB
3HeoYepeIHOTO 00IIero COOpaHus, a TaKKe yBEIOMIICHHU O JaTe, BpPeMCHH, MECTE
11 MOBECTKE 3acelqaHus He Mo37Hee 4eM 3a 3 (Tpu) paboduux AHS [0 JAThl €ro
IpOBeIEHUS.

oduiero cobpanus pabOTHUKOB.

4.5. JloNOTHUTENbHbIE TPEANIOXKEHHs B IIOBECTKY 3acelaHus BHEOYCPCIHOTO
0bmero coGpaHus paGOTHEKOB MOTYT OBITH BHECEHbI UIeHaMU OOIIero coOpaHus
DabOTHHUKOB B CPOK He IO3[Hee 4eM 3a 3 (Tpu) paboduux 1HS HO AATBI ero
IPOBEICHHUSI.

5. lokyMeHTAaIUsl 0011ero coopaHus

5.1. Bacemanumst o6mero cobpadus pabOTHUKOB O(OPMIISIOTCSA IPOTOKONAMH.
ITpoTokon 3aceqaHus oOIiero cobpaHusi pabOTHHKOB COCTABIAETCS HE IMO3JHES
5 (matu) paboumx [HEH Iocje €ro 3aBepIiCHHA B JBYX OK3CMILIApax,
TIOJITUCHIBAEMEBIX €r0 MTpeicelaTelIeM H CEKPETapeM.

5.2. IIpoTOKOM COCTaBISIETCS B COOTBETCTBUM C OOLIMMH TpeOOBaHUAMHU
[eTONPON3BO/CTBA, YCTAHOBICHHBIME B 00pa3oBaTelIbHOM OpraHM3alud, C
yKa3aHWeM CIIeTyIOIUX CBEICHUN:

o KOJIMYECTBO PabOTHWKOB, IPUHABIIMX ydYacTHe B 3ace/laHuH, OTMETKa O
COOIIIOICHUY KBOPYMA;

o KOJHMYECTBO TOJIOCOB «3a», «IIPOTHUB» U «BO3IACPXKAICH» IIO KaXIAOMy
BOTIPOCY ITOBECTKH 3aCeNaHus,

o peleHne 00IIero cobpaHus PabOTHUKOB MO KaXIOMY BOIPOCY TOBECTKH
3ace/laHus.

HyMeparus IIPOTOKOJIOB 00Iiero coOpaHus pabOTHHKOB BEJETCA OT Hadaia
y4eOHOro rona.

5.3. B caydae o6Hapy»eHHs OIMUOOK, HETOYHOCTEHN, HEIOCTOBEPHOTO HU3JI0XKEHHU
}haKkToB B IIPOTOKOJIE 3acelaHus oOIero coOpanus paOOTHUKOB HICHBI o0I111eTO
coOpanmsi paGOTHWKOB BIpaBe TpeOoBaTh OT Mpefcenaress €ro W3MEHCHHS. B
CBOIO ouepelb Mpeicenareib 00A3aH NPHUHATH MEPHI IO BHECEHHIO B TPOTOKON
COOTBETCTBYIOIIMX M3MEHEHUH U YTOUHEHHUH, a TakKe clielaTh COOTBETCTBYIOMIES
coobIeHre Ha CIEyIOmIEM 3acelaHduy OOLIEro CoOpaHust pabOTHHKOB, BHECH
JAHHBIH BOIIPOC B €T0 IIOBECTKY IIHI.

5.4. OpuruHaZbl ITIPOTOKOJNOB XpaHATCA B KaHIENSpUM 00pa3oBaTeNbHOH
OpraHu3aliH.

5.5. K mporokojly TpuKIagbIBAalOTCS BCsA HHGOpMaus U MaTepuaybl, a TakKe
WHEIE TOKYMEHTHI, KacaloIlAecs pEIIeHH.



